






  Executive Director 
 

Position: Full-Time 
 

Location: Berwyn, Illinois 
 

Primary Function: 

Seguin RCA is seeking an enthusiastic, passionate and motivated professional to lead a dedicated 
Board of Directors; to increase presence within the community and develop relationships that      
lead to new opportunities; to attract and maintain financial support, secure sponsorship for         
programs and events; to oversee programs and activities that align with the organization s mission 
and strategies.

 

Job Responsibilities:   

�  Lead a small group of individuals who execute programs and activities for the organization 

�  Engage and energize Seguin RCA members, volunteers, and Board members; increase                 
membership base  

�  Support and maintain the mission and strategies created by the Board of Directors; provide   
regular reporting of activities to the Board of Directors 

�  Expand local revenue generating and fundraising to maximize sustainable funds to support          
existing programs and regional expansion 

�  Promote awareness of the unique needs of individuals with disabilities and their families in 
the community; develop collaborative partnerships with other community service organiza-
tions, local government agencies, corporations, sponsors and educational institutions 

�  Develop and evaluate programs of the organization and recommend any necessary changes    
as such to the Board of Directors 

�  Perform special duties or projects as requested by the Board of Directors 

  

Requirements: 

�  Bachelor s Degree or equivalent work experience in related field 

�  Strong written and verbal communication skills 

�  Excellent marketing, public relations and fundraising experience with the ability to             
engage a wide range of stakeholders within a diverse group of people 

�  Demonstrated ability to organize, direct, plan and coordinate daily operations 

�  Proficient with Microsoft Office Products; experience with social media a plus 

�  Must have a valid driver s license and be able to travel within the state 

 

Salary:  Commensurate with experience 






